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Estate Planning Checklist (Ontario)

This checklist is designed to help individuals organize their personal information in
preparation for creating a Will and Powers of Attorney in Ontario. Keep it in a safe place and
share only with trusted individuals or your lawyer. This checklist provides general guidance
and is not intended to be exhaustive. For advice specific to your situation, RMS Estates Law
can offer personalized support once formally retained. This resource does not constitute
legal advice and does not create a solicitor-client relationship.

1.

Personal Details

Full legal name

Also known as names:

Date of birth

Address

Citizenship

Marital status

Spouse/Partner name

Children/Dependents (names, birthdates, adresses)

Tip: Ensure names match official IDs and include full contact information.

Asset Inventory

Description (e.g., bank account, property, investment)
Institution/Location

Approximate Value

Type of Ownership (Sole / Joint / Other)

Named Beneficiary (if applicable)

Tip: Include account numbers, ownership type (sole, joint, other), and named beneficiaries.

Insurance & Registered Accounts

Life insurance policies (company, policy number, beneficiary)
RRSP / RRIF / TFSA (institution, account number, beneficiary)
Pension plans (details and beneficiaries)

Tip: Confirm beneficiary designations with your financial institution.
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Liabilities
Mortgages
Loans
Credit cards
Other debts

Tip: List all outstanding debts with creditor names and amounts.

Will Planning

Preferred Executor(s) and alternates
Guardians for minor children
Specific gifts (items or amounts)
Residual estate distribution

Funeral or burial/cremation wishes

Tip: Think carefully about who you trust to act as executor and guardian. An executor
should be someone who lives in Ontario, is financially responsible and you trust them to
administer your estate in accordance with your wishes.

6.

Powers of Attorney

Property (Financial) POA - Name of attorney(s) and alternates

Personal Care POA - Name of attorney(s) and alternates

Special instructions (medical treatment, end-of-life care, organ donation)

Tip: Choose someone reliable and discuss your wishes with them in advance. An attorney

for property should be someone who lives in Ontario, is financially responsible and you

trust them to administer your finances in accordance with your wishes. An attorney for

personal care should be someone who lives in Ontario, is responsible and you trust them to
make personal care decisions on your behalf in accordance with your wishes.

7.

Digital Assets

List of important online accounts
Password manager details (if applicable)
Cryptocurrency wallets

Tip: Use a password manager and avoid listing passwords directly in this document. You
can also set up legacy accounts with Google, Facebook, Apple, Android, etc. For more details,

see: https:/ /rms-law.ca/what-happens-to-your-digital-assets-when-you-pass-away /

8.

Document Storage

Where will originals be kept? (e.g., fireproof safe, lawyer’s office)
Who knows the location?
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https://rms-law.ca/what-happens-to-your-digital-assets-when-you-pass-away/

Tip: Store originals in a secure location safe from fire and water and inform your executor
or attorney. Keep in mind that your Power of Attorney for Property is most likely effective
the moment you sign it, so you may want to store it with your lawyer.

9. Review Schedule
e Lastupdated:
e Nextreview date:

Tip: Review your estate planning documents every 5 years and whenever there is a major
life change (such as assets in foreign jurisdictions, marriage, divorce, relocation, when
children are no longer minors, etc.)

Legal Disclaimer

This checklist is provided by RMS Estates Law for informational purposes only. Individuals
are encouraged to seek independent legal advice for advice tailored to their specific
circumstances. This resource does not constitute legal advice and does not establish a
solicitor-client relationship.
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